SCIO Two Tier Membership form Template
…………………………………..is a Scottish Charitable Incorporated Organisation (SCIO) regulated by the Office of the Scottish Charity Regulator (OSCR).  This places certain responsibilities on the organisation and its members. Please read the guidance below before deciding whether you wish to apply for membership.
[bookmark: _Hlk146792291]
……………………………………. purposes are: 
· (Insert purposes as stated in the constitution)
……………………………….. is a two tiered structure; that is, a board of trustees who govern the organisation and a membership body which controls aspects of its activities. The way …………………………………….. will be governed is set out in its constitution. Please read this before completing your membership application.

What is the role of a member?
As a member of a SCIO you will be signing up for certain statutory duties. These are to:

· act in the interests of …………………………………………..
· seek, in good faith, to ensure ……………………………………… acts in a manner which is consistent with its charitable purposes (as defined above)

Because of these statutory duties, OSCR requires a register of members to be 
maintained and kept up to date.

Members will be invited to attend meetings which will provide an oversight of ………………………………………operations. They will also provide an opportunity to elect trustees, scrutinise accounts and vote on particular matters. Members also have a key role in agreeing any amendments to the constitution.

What are the benefits of being a member?
Help us shape the future of ………………………………..Becoming a member provides the opportunity to attend member meetings, share ideas and participate in decisions that will affect how ……………………………………. operates and develops. 

When will meetings be held?
As a basic requirement, a meeting of all members will be held within 15 months of being 
entered on the register and at least once every 15 months from then on. At least 14 
days’ notice of a meeting will be given. In practice, member meetings will be held on a 
more frequent basis if there is an interest in doing this.

Membership Applications
[bookmark: ClauseRef3]Membership Applications are invited from people who support the purposes of …………………………………..and are (please state eligibility for membership as sated in the constitution)
Membership applications will be considered by the board at the earliest board meeting after submission of the membership application.

The board may, at its discretion, refuse to admit any person to membership.

The board must notify each applicant promptly (in writing or by e-mail) of its decision on whether or not to admit him/her to membership.

Conflicts of Interest 
All applicants must read the Conflict of Interest section below and declare any potential conflict of interest, which will be considered in assessing your application. 
The purpose of avoiding conflicts of interest is to protect the integrity of …………………………………. decision making process, to enable our stakeholders to have confidence in our integrity and to protect the integrity and reputation of volunteers, trustees and staff.
Examples of conflicts of interest could include:
1. A member who is also on the committee of another organisation that is competing 
    for the same funding or assets
2. A member who has shares in a business that may be awarded a contract to do 
    work or provide services for ……………………………
3. A trustee who is related to a member of staff and there is a decision to be taken on 
    staff pay or conditions.

In applying for membership, you agree to disclose any interests, such as relationships, 
memberships and posts held, that could potentially result in a conflict of interest or 
loyalty. The potential for conflicts of interest or loyalty to undermine the interests of 
…………………………………. will be considered in your application. Assuming membership is granted, this written disclosure will be kept on file and will be updated as appropriate.






















To apply for membership of …………………………………. please complete the following and return to: (This is usually the secretary of the organisation)
· Name: 		………………………………………………………………………….

· Address: 	……………………………………………………………………….

		……………………………………………………………………….

· Phone No: 	……………………………………………………………………….

· Email:		……………………………………………………………………….
Please detail any potential conflicts of interest below:
	Relationship/ Membership/ Role


	Organisation
	Potential conflict of interest that could occur

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	



In applying for membership of …………………………………………..I agree to:

· Always strive to act in the best interests of ………………………………………
· [bookmark: _GoBack]Seek to support ……………………………………. purposes wherever possible
· Declare any conflict of interest (or circumstances that might be construed by others as conflict of interest) as soon as possible.


Signed:

Date: 

Date entered on register (office use only)





